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WEB-BASED VISA-APPLICATION-FORM
(Manual)

Please start the following link on your internet-browser:
http://visa.diplo.de

Choose a language-version (for the moment only German and English version is
available) and click “ok"

Sprachauswahl eicrosoitd ntenmetxplorer:
File  Edit  Wiew Faworites Tools  Help
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https:/fservice diplo, de/einreicher start do
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Auswartiges Amt
Yisum-Antragserfassung

Sprachauswahl

Startseite Benutzerdaten

Herzlich willkommen beim Auswartigen Amt!

Bitte wihlen Sie zun&chst die Sprache, in der Sie dis folgenden Seiten lesen mdchtan,

O dautsch

@ englizh
lC}\crangais

O PYCCKKiA

O ezpafial
Otﬂrkisch

O portugiesisch
O ukrainizch

Please read carefully the following information and confirm with “continue®

ntragserfassung

Home Userdata
Welcome to the Federal Foreign Dffice!

“You can find cut mere sbout submitting an online viss spRlication hars, Befors you procesd, we weuld like to point sut the folloving:

® Bafore your visa application can be accapted and possibly processed, you must report in person to the competent Garman mission abraad (see below) and prasent all the
papers needed for your application.

Subritting your data online does not guarantee that your application will be accepted and a visa issusd,

+ online visa applications can only be submitted for short stays of up ta 30 days, Visa applications for langer stays (study, employment, family reunification) cannat be
submitted online. If you need  long-stay visa you should contact the German missien abroad responsible for your application.

# For technical reasans, it is imperative that all information in the application form correspands ta the entries in your passport and is entered in the Roman alphabet. Forms filled
in diffarently/incornplately cannot ba processed,

Continue >>
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Please read carefully the information concerning the competent German mission and
confirm with “continue”

Auswrartiges Amt

Visum-Antragserfassung
Responsible German mission abroad

Home Userdata

Your lecal German mission

You rmust present various papers when you report ko the viss section depending an what kind of visa you require, You can consult the websits of the campetant German mission
abroad to find out what you need, Select the German mission abroad responsible for your application from the listhere Please be aware that an application cannot be processed until
these papers have been submitted,

The German missian responsible for the district in which you are ardinarily resident is the ane that is relevant for you,

Continue >

Please choose the icon for “new application” or, if you already downloaded a file, upload this
from your hard disk

Auswirtiges Amt —oMe -
Visum-Antragserfassung ﬁ(l[l“ .ﬂ. -
; " E ‘[.. | 5.
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Home Userdata

Enter your data

To start 3 naw spplication, plasss dick on the fallowing i

Mew application ==

1f you have the relevant data saved on your camputer, you can import it into a blank application form,Ta do so, enter the filename in the field below and click on the button to "load"

wour data,
Browse..
Load

Following is the manual to help you fill in the application form correctly (according to
the numeric fields):

19.

Surname(s)/ Family name(s) of the applicant (only the very last name in the passport has
to be filled in, e.g. Wang)

Only fill in, if former names exists, otherwise leave blank

First name(s) of the applicant (all other names as mentioned in the passport)

Date of birth of the applicant

No information needed

Place of birth (as mentioned in the passport); country of birth (e.g. “China”)

Current nationality/ies (e.g. “China”)

Original nationality (only fill in if different from current nationality)

Sex (please choose)

. Marital status (please choose)

. Father's name

. Mother’s name

. Type of passport (please choose; usually “national passport”)

. Passport number (as written in the passport)

. Issued by (fill in country according to passport)

. Date of issue (as written in the passport)

. Valid until (as written in the passport; passport must be valid at least another 6 months)
.No information needed for Chinese nationals; otherwise please choose “yes” and fill in

visa number and validity date
Current occupation (e.g. sales representative, engineer, etc.)



page 3 of 6 webbased visa-application-form (Manual)

20.

21.
22.
23.
24.

25.
26.

27.
28.

29.
30.

31.

32.
33.
34.

35.
36.

37.
38.
39.
40.
41.
42.
43.
44.
45.
46.
47.
48.

Employer’s address and telephone number (detailed address; e.g.: bldg., street name &
no., district, city, zip code and phone no.)

Main destination (should be “Germany”) --> fill in: DEU

Type of visa (should be “short stay*)

Visa (always “individual visa“)

Number of entries requested (please choose; please note: entry/ exit between Schengen-
countries does not count)

Length of stay (number of days, max. “90%)

Other visas in the past and validity (in short version, e.g. BNL 2002, USA 2000, D 2004,
UK 2003)

No information needed

Previous stays in Germany or Austria, Belgium, Denmark, Finland, France, Greece, Italy,
Iceland, Luxembourg, Netherlands, Norway, Portugal, Spain and Sweden OR in the
following countries after April 2008: Czech Republic, Estonia, Latvia, Lithuania, Malta,
Poland, Slovakia, Slovenia, Hungary OR in Switzerland after December 2008 (fill in in
short version, like item no. 26)

Purpose of travel (should be “business”)

Date of arrival in Germany (usually = departure date from China) (The passport has to
be valid at least 6 months after the date of arrival)

Date of departure (If applying for multiple entry visa please fill in departure date of
planned LAST trip. The passport has to be valid at least 3 months after the date of
departure)

Border of first entry --> fill in the country code: eg. DEU, ITA, FRA, NLD

Means of transport (should be “airplane”)

Name of host/host company, telephone and fax; full address

34.1. Name (should be name of inviter AND company name in Germany)

34.2. Telephone and fax (format should be +49-........ )

34.3. Full address (street name and no., 5 digit-zip code and city, e.g. Otto-Hahn-
Ring 6, 81739 Munich; no PO box)

34.4. E-mail address (inviter's e-mail address)

Travel and living expenses (please choose)

Means of support during your stay (please choose; health insurance: please fill in valid
until)

Spouse’s name: (please fill in if your status is married)

Spouse’s name at birth (only fill in if different from no. 37)

Spouse’s first name (please fill in if your status is married)

Spouse’s date of birth (please fill in like this format: “dd.mm.yyyy”)

Spouse’s place of birth (please fill in if your status is married)

Children (please fill in; IMPORTANT: every child needs its own application)

Only fill in these fields if you are dependant of a EU- or EEA citizen

Please read carefully or read to the applicant

Applicants home address (please fill in the complete address, incl. zip code)
Telephone (mobile phone)

Has to be filled in after printing with place AND date

Has to be filled in after printing with the signature; please note that the application has to
be signed personally; in case of minors (under the age of 18) it has to be signed by the
parents
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Please choose “save and print*

Now you will find different options for processing the application: Either you click the
.PDF“-icon; the application will be verified, as long as information is missing or not correctly
filled in you will be informed about this and returned to the application form;

Resulting documents

Auswirtiges Ant =
Visum- Antragsarfassung I *“w.“
- o

I — dife

Home Userdata

Your application has bean processad!

To print your application, convert it into 3 pdf file by clicking on the buttan belaw, Please note that your application will only be pracessed if it is camplete, If it is incomplete or
contains logicsl ervors, you will be returned to the dsta entry mazk,

NE: If you are using an older version of Internet Explorer (5.5) , you may experience difficulties with the pdf button, Should this be the case, please right dick on the icon below and
select "Open in new windaw”,

Printing the application farm: If you are using a later version of Acrabat Reader (version 7,0 upwards), you must select "Print as Image" from the advanced printer options under File
= Prink,

You are now ready to ge to your local German mission. Please take a printout of your application farm and all the requested documentation with you, &fter printing the form, please
enter the place and date by hand in field 47 and sign the spplication in fisld 42,

Application, pdf

Saving your application

If you have not finished entering your details, or if you want to save your application without gerersting a pdf file, you can save it on your hard drive as an xml file by dicking this icon
and saving the resulting file. You can name your file yourself, and can thus save different versions of your applicatian.

Please note that the plausibility and completeness of your entries are not checked at this point, It is thus possible to save the filz sven if same entries have not been complated,

Application data.xml

NB: To read and print the pdf file you need to have Acrobat Reader installzd on your computer, Click on this icon to download Acrabat Reader.
—

A1
—I AcrobatReader

If the application form is duly filled in, the file may be opened or saved on your hard disk.
Generally it is helpful if you save the file on your hard disk; the file can now be opened and,
in the printing menu, be printed.

Auswartiges Amt

Visum-Antragserfassung
Resulting documents

Home Userdata

Your application has been processed!

To print your application, convert it into & pdf file by clicking on the button below, Please note that yaur application will only be processed if it is complate, If it is incomplete or
contains logical errars, you will be retumed to the data entry mask.

NB: If you are using an older version of Internet Explorer ( E;]_\-:.l_.;;mj,ﬂ 'm!the case, please right dick on the icon below and

select "Open in new window", =

Printing the application form If you are using a later versiol [ yau wank to apen ar save this fle? lage" from the advanced printer options under File
> Print,

You are now rezdy to go to your locsl German mission, Ple - Name: Application, pdf entation with you. After printing the form, please

enter the place and date by hand in field 47 and sign the 3| %

) Type: Adobe Acrobat 7.0 Document

From:  service. diplo.de
pplication .pdf
Saving your application Open H Save }[ Cancel J

If you have not finished entering your datails, or if yau wan| n your hard drive s an xml file by clicking this ican
and sauing the resulting file, You can name your file yoursa

harm your computer. If you do not trust the source, do not open of

Plzase note that the plausibility and complateness of your \While fles from the Intemat ean be ussful, some files can polentialy  fYer if some entries have not been completed.
@ save this file. What's the risk?

Application data,xml

NE: To read and print the pdf file you need to have Acebat Readar installed on your computer, Glick on this ican to downlead Acrabat Reader,

L=l AcrobatReader

We also recommend that you save the application form as “.xml” format one more time. This
format can not be read, but it can upload information into your online application form. It is
convenient for information changes or new application, as “.pdf” format usually can not be
changed.
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Auswartiges Amt
Visum-Antragserfassung

Resulting documents

Home Userdata

Your application has been processed!

Te print your applicstion, conuert it into & pdf fils by cicking on the button balow, Please nots that yoir spplication will only be processed i it is cormplate: If it is incomplata or
contains Iogical errors, you will be returned o the data entry mask.

WB: If you sre using =n oldsr version of Internat Bxplorer (3 Fila Loyl e mithe case, plaase right dick on the icon below and
select "Open in new window". =

Printing the applicstion Farm: If you ate Using & Iater varsiol Do you want to open or save this fle? age" from the sduanced printer options under Fils
= Print,

Yau are now ready to go to your local German mission. Plag Hotries: Applieabon Hatasm =ntation with you. After printing the form, plaase

enter the place and data by hand in fizld 47 and sign the 3

Type: XML Document, 3.12 KB
From: service.diplo.de

#pplication. pdf

Saving your application Open ][ Save ][ Cancel ]

If yau have not finished entering your details, ar if you wan| n your hard drive as an xml file by dicking this icon
and saving the rasulting file, You can name vour file yourss
“whill fles hom the Itemet can be useful, some fles can potentigly P20 I some entries have not been completed.
harm wour computer. [F you do not tust the source, do nat open or

Plzase note that the plausibility and completeness of pour
@ save this file. What's the risk?

pplication data.xml

HE: To read and print the pdf fila you need to have Acrabat Reader installed on your computar., Click an this icon to dawnload Acrobat Reader,

AcrobatReader

Important: The field “Print as a picture” has to be activated in order to create a
readable code!

The web-based visa-application form (2 copies) replaces the manual visa-application form;
together with the other relevant documents for your application as well as the passport
photos and the signed additional declaration (see next page) please come to the Visa-
Section.
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Belehrung zum Visumsantrag
AR

§ 55 Abs. 1 i.V.m. § 55 Abs. 2 Nr. 1 AufenthG bestimmt, dass ein Auslander/
eine Auslanderin aus Deutschland ausgewiesen werden kann, wenn er/ sie
im Visumverfahren falsche oder unvollstandige Angaben zum Zwecke der
Erlangung eines Aufenthaltstitels gemacht hat.

Der Antragsteller/ die Antragstellerin ist verpflichtet, alle Angaben nach
bestem Wissen und Gewissen zu machen. Sofern Angaben bewusst falsch
oder unvollstandig gemacht werden, kann dies zur Folge haben, dass der
Antrag auf Erteilung eines Visums abgelehnt wird bzw. die Antragstellerin/
der Antragsteller aus Deutschland ausgewiesen wird, sofern ein Visum
bereits erteilt wurde.

Durch die Unterschrift bestatigt der Antragsteller/ die Antragstellerin, dass
er/ sie Uber die Rechtsfolgen falscher oder unvollstandiger Angaben im Vi-
sumverfahren belehrt worden ist.

JE IR ES5 R B IAE S B55 % 2 E L E, SNENEFRFRIEIRES,
ZZ.H%% TARBUE B VF R SR LR BB LA SRR, AR 4 () 2 PR AR HH 78
o

FE NE S5 R TR B UL - BUSHRMEE BIE & SEEEIE iR AE
e BIEERE ARRE] T 2E, R pEA A
. FIE AR TR,/ EACS A I b AR R R R E A 2B R DY
T

HER -

Section 55 (1) in conjunction with section 55 (2) (1) of the Residence Act
provides that a foreigner may be expelled if he/she has furnished false or
incomplete information during the visa application process (also to the re-
levant authorities of another Schengen Agreement member country) for
the purpose of obtaining a residence title.

The applicant is obliged to provide all information to the best of his/her
knowledge and belief.

If he/she knowingly furnishes false or incomplete information, the visa app-
lication may be refused or the applicant expelled from Germany, should a
visa already have been issued.

With his/her signature, the applicant certifies that he/she has been in-
formed of the legal consequences of furnishing false or incomplete in-
formation in the course of visa proceedings.

Ort, Datum, Unterschrift/%:, =##i 5., HH/Place, date, signature



